Direct and Reported Speech - Basic Rules
Pronoun Change

Bill said, "I don't like this party."

Bill said that he didn't like the party.

Nurik said, "I am the fastest man in the world!"

Nurik said that he was the fastest man in the world.
'Here' and 'Now' Words

I passed my test last week.

She said that she had passed her test the week before.

Tense Change
“You look nice.”
I told her that she looked nice.

“Mirzat is learning English.”
Albert Einstein said that Mirzat was learning English.

Usually, the tense in reported speech goes back a tense. This is the general rule.

Remember that might, could, should and the past perfect do not change, and that sometimes it is not necessary to change the past simple.

'That'

'That' is very often optional

"Grosso scored a fantastic penalty to give Italy the victory."

Chris said (that) Grosso had scored a …
The rules when changing from direct to reported speech are not true 100% of the time, but are still important.
